
How to Select Electives in 
the Student Portal



LOG INTO 
YOUR  

STUDENT 
PORTAL

This process will 
NOT work in the 
Parent Portal



COURSE REQUEST
Click the Course Request tab on 
the right side of you Student Portal 
page



DIRECTIONS



TEACHER 
PLACEMENT

Review the courses that 
you have been 
recommended for

Questions about 
placement should be 
discussed with your 
counselor during your 
scheduling session



ELECTIVE 
SELECTION

Look for the section that 
says “ADD ADDITIONAL 
COURSE REQUESTS”

Select a department from 
the drop down menu

WORLD LANGUAGE 
electives will be discussed 
with your counselor



ADD A COURSE 
REQUEST

All courses that are open to 
your grade level will appear

Descriptions, credits and 
grade levels are shown for 
each course

To add a course request, 
click on the + sign

 



ADD A COURSE 
REQUEST

The course you selected will 
now show on your Course 
Request list

If you selected a course in error 
or if you would like to remove 
an elective choice, click the X



ADD A COURSE 
REQUEST

Continue to add Elective 
Course Requests based on 
your grade level 

You can select different 
departments by clicking on the 
Department drop down menu

Number of Elective Choices:
Current Grade 11 - select 6
Current Grade 10 - select 6
Current Grade 9 - select 5
Current Grade 8 - select 4



REVIEW 
SELECTIONS

Edit and Revise selections as 
often as needed 



PRIORITIZE 
COURSE 

REQUESTS
In the Sub-Priority column, 
select the Priority Level of 
your course request

1 - first choice (most 
important)



SAVE REQUESTS
Click SET PRIORITIES 



PHYSICAL 
EDUCATION 
ELECTIVES

(Grade 9, 10, 11 only)

Select Health_PE from the 
Drop Down menu



CHOOSE PE 
ELECTIVES

Select 3 PE Electives

You cannot take the same 
elective more than once 

All electives say MP1 which is 
correct



REVIEW 
PE ELECTIVE 

CHOICES
PE Electives will show up in 
the Course Request List

DO NOT PRIORITIZE 
YOUR PE ELECTIVES



REVIEW 
SELECTIONS

Show Parents/Guardians your 
selections

Edit as needed



FINALIZE COURSE 
REQUESTS

Once you finalize your requests, 
they cannot be changed

DO NOT Finalize your requests 
until you are 100% certain of 
your choices

Counselors WILL NOT be able to 
edit your course requests 

When you are ready, click the 
“FINALIZE REQUEST”



Number of Elective Choices:

Class of 2024 (current grade 11)
Select 6 Electives
Select 3 PE Electives

Class of 2025 (current grade 10)
Select 6 Electives
Select 3 PE Electives

Class of 2026 (current grade 9)
Select 5 Electives
Select 3 PE Electives

Class of 2027 (current grade 8)
Select 4 Electives


